Reading Adoption Mentor 
Addendum to Mentor Job Description

It is an expectation that all grade-level reading adoption mentors have completed Teacher Academy mentor training prior to the beginning of reading mentor training.

IN FULFILLING THIS MISSION, DUTIES OF THE GRADE-LEVEL READING ADOPTION MENTORS WILL INCLUDE:

1. Participate in the Reading Mentor Training, using the teacher’s 30 hours of individual professional development time.

2. Working with curriculum specialists, plan 24 hours of Reading Adoption Professional Development or all K-6 reading staff.

3. With other same-grade mentors, plan and carry out district-wide grade-level time during the 24 hours Reading Adoption Professional Development.

4. Plan and carry out building grade-level time during the 24 hours of Reading Adoption Professional Development.

5. Throughout the year, work with other same-grade mentors to coordinate activities across buildings. 

6. Meet at least once each trimester with curriculum specialists and other reading mentors to continue cross-grade level, cross-building planning and coordination.  

7. Schedule and conduct formal, planned grade-level meetings within the assigned building at least twice each month during the first part of the school year (September through November).  From December to May one meeting each month will be held.  Additional meetings should be scheduled if the need arises among grade-level groups.
 (
All Reading Adoption Mentors will complete four observations. 
Observation options are:
four regular SPIP observations done in your own classroom 
three regular SPIP observations done in your classroom and one research observation
two regular SPIP observations done in your classroom and two SPIP observations as a mentor
two regular SPIP observations in your classroom, one SPIP observation as a mentor, and one research observation
**Those teachers completing classroom observations as part of their leadership role will not participate in research observations.
)
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